To: 	SUSD STA Employees
From: 	Human Resources Operations
RE: 	STA Catastrophic Leave Program, Open Enrollment - May 2023 / Disenrollment - June 2023                                                        
OPEN ENROLLMENT for STA Catastrophic Leave Program
In previous negotiations, new contract language enabled newly hired STA unit members to enroll in the Catastrophic Leave Program, as well as current STA unit members.  The open enrollment period will be from May 1 – May 31. The Catastrophic Leave Program provides additional sick leave benefits for enrolled members. Please review the information below for enrollment forms and submission instructions. For further information regarding the STA Catastrophic Leave Program please review article 7.17 of the STA Contract Agreement.
7.17.7 	Commencing with the 2021 calendar year:
7.17.7.1	An annual enrollment period shall be announced to be made available during the full month of May. The effective starting date of coverage for any enrollee shall be July 31 of the calendar year following the calendar year when the member enrolled.
 (Intent: a member enrolling in May experiences a deduction a few months later but is not eligible for CLB usage yet. The following year, upon making a second CLB day donation, the member becomes eligible.)
To submit an election form please click on the link below:
https://forms.stocktonusd.net/Forms/CATBank
Please note, the form is due to Human Resources Operations no later than 5:00 pm, Wednesday, May 31, 2023.

DISENROLLMENT for STA Catastrophic Leave Program
The disenrollment period for the STA Catastrophic Leave Program is June 15 – June 30. Existing members have the ability to discontinue membership in this program. Please review the information below for disenrollment forms and submission instructions. For further information regarding the STA Catastrophic Leave Program please review article 7.17 of the STA Contract Agreement.
7.17.9 	To discontinue membership in the Catastrophic Leave Program, the member must provide written notice of the intent to withdraw during the period of June 15 to June 30 of each fiscal year, to be effective for the following fiscal year.
To submit a disenrollment form please complete the following:
1) Fill out the document attached to this email or click on the link here to download. https://drive.google.com/file/d/1Czj7EO15v-mVZu9zaz-0EOatYSW-UvcB/view?usp=sharing
(You may need to hold “ctrl” when you click on the link to open)
[bookmark: _GoBack]Please note, the form is due to Human Resources Operations no later than 5:00 pm, Friday, June 30, 2023.

Regards,
Human Resources Operations Team
